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HUONGDA.N
Cong tac nhan s" ban chAp hanh tl}i dl}i hi}i cong doan cac cAp ti~n tOi Dl}i hi}i Cong doan thanh ph8 IAn thu XVI, nhi~m ky 2018-2023
Can	cu	Huang	d~n 55	I34/HD- TLD	ngay	07/02/2017	cua	Doan	CM	tjch
T6ng Lien doan Lao d9ng Vi~t Nam huang d~n cong tac nhan S\l Ban chAp hanh t?i d?i hQi cong doan cac cAp ti~n tai D?i h9i XlI Cong doan Vi~t Nam nhi~m ky 20182023; Huang d~n 55 132/HD-TLD ngay 07/02/2017 cua Doan Chu tjch T6ng Lien doan Lao dQng Vi~t Nam huang d~ m9t 55 n9i dung th\lc hi~n K~ ho?ch 55 52/KHTLD ngay 28/1112016 v~ t6 chuc d?i hQi cong doan cac cAp ti~n tai D?i hQi XII Cong doan Vi~t Nam va K~ ho?ch 55 62/KH- LDLD ngay 22/12/2016 cua Ban
Thuang V\l Lien doan Lao d9ng (LDLD) thanh ph5 v~ vi~c t6 chlrc d?i h9i cong doan cac cAp ti~n tai D?i hQi Cong ooan thanh ph5 I~n thu XVI, Ban Thuang V\l LDLD thanh ph5 huang d~n cong tac nhan S\l ban chAp hanh (BCH) t?i o?i h9i cong doan cac cApnhu sau:
A. YEU cAu xA Y DTfNG BAN CHAp HANH vA TIEU CHuAN, f>lEU KI.E:N, co cAu BAN CHAp HANH
I. Yeu cAu xay dlfng	ban	ch~p hanh:
1. Ban chAp hanh cong doan do d?i hQi b~u ra phai dap trng yeu du co ban linh d?i di~n, bilO v~ quy~n va Igi ich hgp phap, chinh dang cua doan vien, cong nhan, vien chuc, lao d9ngo
2. Xay dvng BCH cong doan phai lAychAt luqng, tieu chuk la chinh; co 55 luqng va co cAu hgp Iy, bao dam S\l Hinh O?Otoan di~n a cac cAp, cac dja ban va linh V\lCho?t dQng cong doan.
3. cAu t?O BCH dn k~t hgp hai hoa gifra 3 d9 tu6i, co cAupMi tren co sa bao dam tieu chufrn. Nhfrng noi c~n co du uy vien BCH, nhung khong l\la ch9n dugc nguai co du tieu chufrn, di~u ki~n thi khong go ep giai thi~u nguai tham gia BCHo
40 Vi~c giai thi~u nhan s\l phai dam bao dan chu, cong khai, dung quy trinh, quy djnh cua Di~u I~ Cong doan Vi~t Nam, huang d~n cua Doan Chu tjch T6ng Lien doan Lao d9ng Vi~t Namo
II. Tieu	chuiin	chung	cua	uy vien ban ch~p hllDh:
10Co ban linh chinh trj vfrng yang; nhi~t tinh, tam huy~t vai S\l nghi~p xay dvng t6 chuc cong doan; twang thanh tu th\lc tiSn phong trao cong nhan va ho?t dQng cong doan; co tinh th~ d6i mai, dam nghI, dam lam, dam chiu trach nhi~m, co uy tin, co phuong phap ho?t d9ng va kha nang doan k~t t~p hgp dugc dong dilOdoan
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[image: ]vien, cong nhan, vien chuc,	lao dQng; co tinh thful d~u tranh bao v~ quyan va Iqi ich hqp phap, chinh dang cua doim vien, nguai	lao dQng.
2. Co nang h,c tham gia xay d\fllg va C\lthS hoa, t6 ehue th\l'c hi~n t6t cae ngh! quy8t eua Dang, chinh sach, phap lu~t eua Nha nuae VaGcong tae cong doan; co ki8n thue va quan II' kinh t8, xa hQi, phap lu~t; co IcYnang hOl;itdQng va nghi~p V\l cong tac; co kha nang tham gia quy8t dinh cae chu truang cong tac cua BCH cong doan.
3. Co tinh th~n traeh nhi~m, hOlmthanh t6t nhi~m V\lduqe giao.
4. Co suc khoe dS hoan thanh nhi~m V\l; co dl;iOduc, 16i s6ng lanh ml;inh, trung th\l'e, gian di; co tinh th~n d~u tranh ch6ng tham nhung va lang phi; khong ct,lc bQban vi, co hQi; khong lang phi, tham nhung va bao che cho tham nhung.
III. Di~u ki~n tham gia ban ch~p hanh:
Nguai tham gia BCH ngoai dam bao theo tieu chu&n tren, dn phili dap lIng cac diSu ki~n sau:
I. Nguai tham gia I~n d~u: Con du tuBi cong tac dS dam nhi~m it nh~t mQt nhi~m 10' dl;iihQi cong doan.
2. Nguai tai cu: Co du thai gian cong tac it nh~t phai du 1/2 nhi~m ky (30 thang) tnJ len. Nhfrng truang hqp con thai gian cong tac duai 1/2 nhi~m ky se do cong doan dp tren va dp uy cung dp xem xet quy8t dinh ct,lthS.
3. D6i vai ban ch~p hanh cong doan co sa (CDCS) khu V\l'Cngoai nha nuac:
· Doim vien lIng cu ho?c dS cu tham gia ban ch~p hanh CDCS, ngoai vi~c dap lIng cac tieu chu&n chung, phai co trinh dQ chuyen mon, tay nghS vfrng vang, co tinh thful giup dO'dang nghi~p, la doan vien dang sinh hOl;ittl;iiCDCS va dong doan phi d~y du ill 01 nam tra len; truang hqp CDCS mai thanh I~p phili trong s6 nhfrng ngum d~u tien dang kYtham gia cong doan va dong doan phi d~y duo
· D6i vai can bQ, nhan vien hOl;itdQng chuyen trach tl;liCDCS:
+ Nguai lIng cu ho?c dS cu tham gia ban eh~p hanh CDCS I~n d~u phai con tuBi cong tac du 01 nhi~m 10' dl;iihQi CDCS tra len (tinh theo nhi~m 10' dl;ii hQi CDCS) kS tiI thang diSn ra dl;iihQi CDCS.
+ Truang hqp la chu tich CDCS duang nhi~m, n8u khong du tuBi tai cu chuc danh cM tich CDCS, do cong doan dp tren xin y ki8n dp uy dang dp (n8u co) quy8t dinh.
4. D6i vai cac nghi~p dmln:
· Doan vien lIng Clrho?c da Clrtham gia ban ch~p hanh nghi~p doan ngoai vi~c dap lIng cac tieu chu&n chung, phai la nguai	co kinh nghi~m gioi nghS nghi~p, g~n bo vai nghS; co tinh th~n giup dO'dang nghi~p; tam huy8t, nhi~t tinh, ttl nguy~n dong gop c6ng suc trong vi~c v~	dQng, t~p hqp dOl'mk8t nguai lao dQng theo nghS.
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· [image: ]La doan vien sinh hO\ltt\li nghi~p doan ca sa va dong doan phi d~y du tu 01 nam tra len. TruOng hqp nghi~p doan ca sa mai thanh I?p phai trong s6 nhfrng nguai d~u tien dang ky tham gia nghi~p doan va dong doan phi d~y duo IV. Coodu ban chip Mnh cong doim cac dp:
1. Ban chfip hanh cong doan cac dp dn co s6 luqng hqp Iy, co du dam bao tinh d\li di~n cua doan vien theo cac linh V\l'C,dja ban, d@dap tmg vi~c Hlnh d\lO, tri@nkhai t6 chUc th\l'c hi~n kip thai nghj quy~t cua cac dp cong doan d~n dong dao doan vien, nguai lao dQng.
2. Cong mc chufuI bi nhan S\l'th\l'c hi~n theo quy trinh dan chu, cong khai, dUng nguyen tAc,nhung nhfit thi~t khong vi co du rna lam giam chfit luqng uy vien BCH.
3. PhfuI dfiu BCH cong doan dp tren tf\l'Cti~p co sa co 3 dQtu6i: duai 40 tu6i khong duai 10%, tu 40 d~n duai 50 tu6i chi~m 40-50%, can I\li tren 50 tu6i tra len; bao dam tinh k~ thua, pMt tri@n;phfuI dfiu ti I~nu tham gia BCH d\lt khoang 30 %.
Noi nao chua chufin bi nhan S\l'du co du theo quy djnh thi ti~n hanh b~u cu BCH vai s6 luqng it han, s6 can I\li se b6 sung trong nhi~m kY d\lt chi tieu ca du theo quy dinh, nhung s6 luqng it han khong qua 10% t6ng s6 BCH.
4. VS tang s6 luqng	ban chfip hanh cong doan ca sa:
4.1 BiSu ki~n tang s6 luqng ban chfip hanh cong doan co sa:
· Cong doan ca sa doanh nghi~p co tu 10.000 doan vien tra len, hoi;icco chi nhanh, van phong d\li di~n, co sa san xufit kinh doanh, hO\lt dQng tren dia ban nhiSu tinh, thanh ph6.
· Cong doan ca sa co nhu du th\l'c S\l'dn thi~t phai tang them s6 luqng ban chfip hanh cao han quy dinh hi~n hanh cua Boan Chu tich T6ng Lien doan (t\li ml,lc 9.2 Huang dfin s6 238/H-TB ngay 04/3/2014 quy djnh t6i da 19 UVBCH) d@nang cao hi~u qua t6 chuc th\l'c hi~n nhi~m VI,Icua CBCS.
4.2 Binh muc tang s6 luqng ban chfip hanh cong doan ca sa:
· Cong doan ca sa doanh nghi~p co 10.000 doan vien tra len, n~u hO\lt dQng chi trong dia ban thanh ph6 thi ban chfip hanh cong doan ca sa khong qua 2 I uy vien; n~u hO\ltdQng tren dja ban nhiSu tinh thanh ph6 thi co khong qua 23 uy vien.
B. CONG	TAc	CHuAN	BJ NHAN SV BAN CHAp	HANH
I. Thimh l~p ti~u ban nhiin slJ:
1. Ban thuOng Y\I (hoijc BCH a nhCing nai kh6ng co ban thuang v¥) cong doan cac dp quy~t dinh thanh I?p ti@uban nhan S\l'd\li hQi, do d6ng chi chu tich tf\l'C ti~p lam truang ti~u ban; pho tjch va mQt s6 uy vien ban thuOng V\J(hoijc BCH a nhCingnai kh6ng co ban thuang v¥) lam thanh vien.
Ti~u ban nhan S\l'co nhi~m V\Jgiup ban thuang V\Jhoi;ic BCH duang nhi~m xay d\l'llg phuang huang du t\lO BCH khoa mai, quy trinh va k~ hO\lch giai thi~u nhan S\l';tri~n khai th\l'c hi~n quy trinh va k~ hO\lch giai thi~u nhan S\l',l?p danh sach
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[image: ]nhlin S\l d\l kiSn tham gia BCH khmi mai; lam vi~c vm cftp uy, chinh quySn, co quan chuyen mon, doan thS lien quan trong cong tac chuful bj nhan S\l.
2. Xay dl,lllg phuemg huang du t?O BCH khOlt mai, quy trinh va k8 ho?ch giai thi~u nhan S\l.
· Tren co sa chu~n bj clia tiSu ban nhan S\l, ban thuang Y\l (hoi;icBCH a nhfing nai khOng co ban thuang v!,) h9P dS cho y kiSn VaGphuemg huang cftu t?O BCH, quy trinh va kS ho?ch giai thi~u nhan S\l.
· HQi nghj BCH thong qua phuemg huang cftu t?O BCH khoa mai, quy trinh va kS ho?ch giai thi~u nhan S\l.
II. Quy	trinh	giOi thi~u nhan	51! ban chip	himh	tmcre	d~i hQi:
1. Eucre 1. Ban thuang Y\l (hoi;icBCH a nhfing nai kh6ng co ban thuang v!') tri~u t~p hQi nghj g6m cac d6ng chi liy vien BCH dS ph6 biSn, quan tri~t chli twemg tiSn hilnh d?i hQi, phuemg huang cftu t?O BCH khoa mai, kS ho?ch va quy trinh giai thi~u nhan S\l va Iftyy kiSn giai thi~u clia cac uy vien BCH lfuI 1 (Mfiu s6 1).
· Giri phiSu hoi y kiSn, kern theo danh sach BCH duemg nhi~m, dS nghj tUng uy vien BCH cho y kiSn vS cac vftn dS sau:
+ Nguy~n vQng ca nhan liy vien BCH co tiSp t\lc tham gia hay khong tham gia BCH khoa mai (ly do).
+ DS xuftt y kiSn clia minh vS cac uy vien BCH duemg nhi~m tiSp tvc tham gia, ho~c khong tiSp tvc tham gia BCH khoa mal.
· Giai thi~u nhan s\l ngoai BCH duemg nhi~m tham gia BCH khoa mai.
2. Eucre 2. Lfty Y kiSn giai thi~u clia cac cftp cong doan.
2.1. Can cu phuemg huang cftu t?o BCH khoa mai, tiSu ban nhan S\l d\l kiSn phlin b6 s6 luqng, co cftu nhan S\l giai thi~u tham gia BCH, trinh ban thuemg Y\l (hoi;icBCH a nhfing nai khOng co ban thuang v!') thong qua va chi d?o cac cftp cong doan tiSn hilnh giai thi~u nhan S\l. S6 Im;mg dS nghj giai thi~u phili nhiSu hem s6 luqng BCH mai la 10 %.
2.2. T6 chuc hQi nghj can bQ chli ch6t t?i cftp cong doan co co cftu duqc phan b6 dS IftyphiSu giai thi~u nhan S\l.
· TUng cftp cong doan co co cftu duqc phan b6 t6 chuc hQi nghj can bQ chli ch6t (uy vien BCH; uy ban kiim tra; cap truang, ccippho cac aan vi tn!c thurc va tuang auang) giai thi~u nguoi tham gia BCR. D6i vm CDCS, nghi~p doan thilnh
phan hQi nghj can bQ chli ch6t do BCH cong doan co sa, nghi~p doan quySt djnh.
· Cac hQi nghi Iftyy kiSn giai thi~u clia cftp nao do ban thuemg V\l(nhUng noi khong co ban thuang V\lthi d6ng chi chli tjch) cong doan cftp do tri~u t~p va chli tri.
· NQi dung cac hQi nghj Iftyy kiSn:
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[image: ]+ Qu<intri~t ml)c dich, yeu cfiu, phuong hu6ng du t~o BCH khoa mai; hu6ng dful ghi phiSu, bo phiSu giai thi~u; thao lu~ !lim ra cac vful dS lien quan duqc hQi nghj d~t ra.
+ Timg	d6ng chi duqc	hoi 'I kiSn h,ra chQn nguai	du tieu chufin va diSu ki~n, phil hqp v6i co du,	tieu bi~u cho dja phuang,	ngilnh, dan vj d~ ghi vao phiSu theo m~u in sful. Sau d6 bo vao phong	bi rieng dan kin, bo vao hom phiSu ho~c gtii ti~u ban nhan S\ftheo hu6ng dful.
· Sau khi ~p hqp danh sach gi6i thi~u, ban thuang VI)dp tri~u t~p bao cao xin 'I kiSn dp uy dang cilng dp va gtii danh sach gi6i thi~u chinh thuc vS ti~u ban nhan S\fd~i hQi d.p tren.
· Rieng hQi nghj can bQ co quan Lien doan Lao dQng thanh ph6, giao cho TM truemg co quan va Ban chfip hilnh CDCS co quan ph6i hqp cM trio D6i tuqng lfiy phiSu gi6i thi~u ill chuyen vien tra len. Cac phiSu gi6i thi~u, bien ban hQi nghj duqc bo vao phong bi, dan kin gill ti~u ban nhan S\fd~i hQi.
· Chit f: T6 chlrc hQi nghj lfiy 'I kiSn giUi thi~u la chinh. Truang hqp cac d6i tuqng lfiy'I kiSn lam vi~c a nhiSu dja phuong, phan tan, kh6 t6 chuc hQi nghj thi c6 th~ gtii cong van n6i ra yeu cfiu, kern theo phiSu lfiy'I kiSn dSn tUng nguai.
3. BuO'c 3. T6ng hqp kSt qua giai thi~u:
· Ti~u ban nhan S\f t6ng hqp bao cao tinh hinh kSt qua giUi thi~u nhan S\f, I~p danh sach ngum duqc giUi thi~u tham gia BCH bao cao ban thuang VI).
· T6 chlrc hQi nghj	ban thuang	VI)d~ xem xet bao cao cua ti~u ban nhan S\f bao cao kSt qua lfiy 'I kiSn cac uy vien BCH,	kSt qua giai	thi~u cua cac dp	cong doan; thao lu~	va thOng qua danh sach nguai	duqc giai thi~u d~ bao cao xin 'I kiSn chi d~o cua dp	uy, t6 chuc	dang d6ng dp,	cong doan dp	tren truac	khi lfiy 'I kiSn BCH lfin 2.
4. BuO'c 4. Lfiyy	kiSn giai thi~u nhan S\ftrong ban chfip hanh (Ian 2).
Ban thuang VI)(noi khong c6 ban thuang VI)thi do d6ng chi chu tjch) tri~u t~p hQi nghj BCH, d~ th\fc hi~n cac cong vi~c:
4.1. Ban thuang VI)bao cao danh sach va 1'1do cac uy vien BCH duong nhi~m tiSp tl)Ctham gia ho~c khong tiSp tl)Ctham gia khoa m6i, kSt qua giai thi~u cua uy vien BCH va cua t6 chlrc cac dp cong doan va danh sach t6ng hqp nhan S\f duqc giai thi~u. f)S nghj cac uy vien BCH l\fa chQn nguai tham gia BCH, d6ng thai giai thi~u ban thuang VI),cM tjch, ph6 chu tjch.
4.2. Can cu phuang hu6ng du t~o BCH khoa tai, tren co sa danh sach nhan S\fduqc giai thi~u, tUng uy vien BCH l\fa chQn, gi6i thi~u (bang phi€u) nguai tham gia BCH, ban thuang V\l, chu tjch, ph6 chu tich (M~u s6 2).
Ti~u ban nhan S\f thu phiSu, ki~m phiSu va bao cao kSt qua vai hQi nghj. Can cu s5 luqng d\f kiSn cua BCH, nhUng d6ng chi d~t tren 50% (thea tM tl! tir eaa xu<5ng thelp) t6ng s6 uy vien BCH duong nhi~m gi6i thi~u se duQ'c dua vao danh
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[image: ]sach giai thi~u vai dl;lihQj}N~u danh sach chua t~p trung thi BCH phai ti~n hanh b6 phi~u h,rachQn ti~p cho d~n khi danh sach phil hgp vai s6 lugng d\I ki~n.
5. Sau khi co danh sach giai thi~u chinh thuc (BCH, ban thuang V!" chit t;ch, ph6 chu t;ch khoa mm), ban thuang Y\lti~n hanh cac vi~c:
· Bao cao dp uy, t6 chuc dang d6ng dp, cong doan dp tren cho y ki~n vS nhan S\IdS hoan chinh truac khi ti~n hanh dl;lihQi.
· Hoan chinh bao cao du tl;loBCH, bao cao chuful bi nhan sv va danh sach nhan sv dS trinh ra dl;lihQi. D6ng thai hoan chinh h6 sa nhan sv duqc giai thi~u; xu Iy dirt di~m dan thu khi~u nl;li,t6 cao ... ; d~ chuful bi trinh dl;lihQi khi co yeu duo
6. Trong qua trinh chuAn bi nhan sv BCH cilng d6ng thai chuAn bi nhan sv uy ban ki~m tra khoa mai (quy trinh giai thi?u nhcm Sll' uy ban kiim tra nhu quy trinh
gim thi?u nhQn Sll' BCH).
In.	Cong	tac nhan	s\}'trong	dl}i h{ii.
1. Ban chfip hanh bao cao tl;lidl;lihQicac vful dS vS nhan sv BCH khoa mai, gam:
· Phuang huang du tl;loBCH (s6 IU(fflg,tieu chudn, ca cdu) d~ dl;lihQi xem xet, thong qua (lu-uy: Dgi Mi chi thao lur,inaJ an BCH kh6a mai, con aJ an ban thuang V!, do BCH phien tM nhdt h9P, thao lur,inthOng qua).
· Qua trinh chuAn bi nhan sv BCH va danh sach nhan S\I do BCH duang nhi~m giai thi~u d~ dl;li hQi tham khao (kh6ng a9c danh sach tgi Mi truang ma chuyin danh sach vJ cac t6 thao lur,in).
2. Dl;lihQi thao lu~n va ti~n hanh lIng cu, dS cu BCH: Can cu phuang an cfiu tl;loBCH khoa mai duqc dl;lihQi thong qua, tham khao danh sach nhan sv do BCH duang nhi~m giai thi~u, Dl;lihQiti~n hanh dS cu, lIng cu va thao lu~, th6ng nhfit danh sach dS cu, lIng cu.
3. Doan Chu tich dl;lihQi t6ng hgp danh sach nhiing ngum lIng cu, va duqc dS cu VaGBCH d~ Dl;lihQi bi~u quy~t thong qua danh sach b5.u cu (danh sach bdu czi'
xip theo thzi'tll' bang cM cai tiing Vi?t va phai nhiJu han s6 IU(ffIgau(Yc bau it nhdt 10%). Sau do dl;lihQi b5.uBCH kh6a mai.
4. Sau khi dl;lihQi b5.u duqc BCH khoa mai, BCH hQp phien thu nhfit ( trong thiri gian agi Mi) dS thao lu~n dS an ban thuang Y\l,s6 lugng pho chu tich va uy ban ki~m tra, BCH ti~n hanh b5.u ban thuang V\l, chu tjch, cac pho chu tich va uy ban ki~m tra, cM nhi~m uy ban ki~m tra.
5. Vi~c t6 cbUc b5.uBCH, ban thuang	Y\l,chu tich, pho chu tich, uy ban ki~m
. tra, cM nhi~m va pho cM nhi~m uy ban ki~m tra thvc hi~n theo quy dinh cua DiSu I~Cong doan Vi~t Nam khoa XI.
IV.	Cong	tac nhan	s\}' sau dl}i h{ii:
1. Ban thuang	Y\l cong doan khoa mai th\lc hi~n quy~t dinh phan cong nhi~m Y\lcho uy vien BCH theo dS an nhan S\Itruac va trong qua trinh t6 chuc dl;lihQi.
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2. [image: ]TruOng hqp nhiin S\I duge ehu~n bi eho cae ehlre danh chu ch6t (Chu tich, ph6 chu tich) khong trung eu BCH ho~e ban thuOng V\l thi ban thuOng V\l d~ xu~t nhiin S\fkhac va bao cao xin y kiSn dp uy dang cung dp va eong doan dp tren xem xet qUYlhdinh.
V• TA0 Ch'lfCu~1.••. hQIA'	ulem:••••	A
D~ co cO'sa rut kinh nghi~m kip thai trong qua trinh chi d1,lova huang dfin d1,li hQi eong doan cae dp, Ban ThuOng V\lLDLD thanh ph6 huang dfin eong mc chu~ bi va t6 chue d1,lihQi di~m nhu sau:
1.Thi di~m ding	mc chuftn bi nhan SI}' va bAu cll ban chip	h3nh Cf)CS:
Cae dan vi duge ehQn d1,lihQi di~m tiSn hanh chi d1,lotir 01 dSn 02 CDCS t6 chlre thi di~m eong tac ehu~n bi nhiin S\I va b~u cu BCH khoa mai, nhu sau:
· Cong tae ehu~ bi nhiin S\I ban ch~p hanh CDCS dugc tiSn hanh cong khai tir buae lfiy y kiSn giai thi~u eua doan vien a cae t6 cong doan tra len. La 01 khiiu trong cae buae xiiy d\Illg d~ an ban ehfip hanh CDCS, lam cO'sa d~ l\Ia ch9n nhfrng doan vien duge giai thi~u tin nhi~m cao tham gia nhiin S\I ban chfip hanh CDCS.
· CO' du ban chfip hanh CDCS, ngoai cac tieu chu~n chung, phai xufit pMt tir nhu du d?i di~n doan vien va nguai lao dQng theo khu V\IC,dan vi, bQph?n san xufit kinh doanh eua doanh nghi~p.
· Can cu co du s6 lugng ban chfip hanh CDCS dii duge eong doan dp tren phe duy~t, ban chfip hanh CDCS khoa duang nhi~m xac dinh co du d?i di~n d~ d\I kiSn phiin b6 theo khu V\fC,dan vi, bQ ph?n san xufit, lam can cu lfiy y kiSn doan vien giai thi~u nhiin S\ftham gia BCH.
· Sau khi t?P hqp danh sach giai thi~u nhiin S\I, BCH khoa duang nhi~m l\Ia ehQn nhiing nguai d?t tY l~ giai thi~u cao, lam co sa d~ doan ehu tich d?i hQi CDCS trinh xin y kiSn d?i hQi va quySt dinh vi~c cho rut ho~c khong cho rut kh6i danh sach b~u cu, nhung phai co s6 du it nhfit 10% so vai s6 lugng BCH duge duy~t va dugc d?i hQi bi~u quySt thong qua.
2. Vi~c bAu trl}'c ti€p chti tich Cf)CS ap dl}ng theo phlf011g phap moo: Do d?i bi~u d\I d?i hQi tr1JctiSp l\Ia ehQn nhiin S\I sau khi co kSt qua b~u cu ban chfip hiinh CDCS. Doan chu tich d?i hQi t6 chuc lfiy phiSu giai thi~u cua cac d?i bi~u d\l' d?i hQi v~ nhiin S\l'chu tjch CDCS trong BCH kh6a mai, lam co sa d~ l\l'a chQn tir 01 dSn 02 nguai co tY l~ giai thi~u eao vao danh sach bi~u quySt d~ b~u chu tjch CDCS, KSt qua trUng cu'la nguai co s6 phiSu b~u eao han, nhung phai d?t tren 50% phiSu bclu.
3. Chi	dinh	dan	vi t8 chrrc dl,li hQi diSm va thi diSm bAu trl}'c ti€p chU tich
cling doan	cO'sO' tl,li dl,li hQi
- Chi dinh Cong doan Vien chlrc thanh ph6, LDLD qu?n San Tra va CDCS Cong ty C6 ph~n Moi truOng Do thi Da N~ng t6 ehuc d?i hQi diSm dp tren tr1JctiSp co sa va CDCS thuQe LDLI') thanh phd.
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vién, cong nhén, vién chirc, lao dong; c6 tinh than dau tranh bao vé quyén va loi ich
hop phap, chinh dang cua doan vién, ngudi lao dong.

2. C6 néng lyc tham gia xay dung va cu thé héa, td chirc thuc hién tét céc ngh;
quyét cua Pang, chinh sach, phap luét ctia Nha nudc vao cong tac cong doan; 6 kién
thitc vé& quan ly kinh té, xa h01 phép luét; ¢ k¥ nang hoat dong va nghiép vu céng
tac; c6 kha ning tham gia quyét dinh céc chu trurong céng tac cua BCH cong doan.

3. C6 tinh than trach nhiém, hoan thanh t5t nhiém vu dugc giao.

4. Cé sic khoe dé hoan thanh nhiém vy; ¢6 dao dic, 16i song lanh manh,
trung thuc, gian di; ¢6 tinh than déu tranh chéng tham nhiing va lang phi; khong cuc
b ban vi, co hdi; khong lang phi, tham nhiing va bao che cho tham nhiing.

INIL. Piéu kién tham gia ban chap hanh:

Nguoi tham gia BCH ngoai dam bao theo tiéu chuén trén, cin phai dap tng
cac diéu kién sau:

1. Ngudi tham gia 1an ddu: Con du tudi cong tic dé dam nhiém it nhit mot
nhiém ky dai hoi cong doan.

2. Ngudi tai cir: C6 du thoi gian cong tac it nhat phai du 1/2 nhiém ky (30
thang) tra len Nhing truong hop con thoi gian cong tac dudi 1/2 nhiém ky s& do
cong doan cép trén va cp uy ciing cAp xem xét quyét dinh cu thé.

3. Péi véi ban chép hanh cong doan co s& (CDCS) khu vuce ngoai nha nudc:

- Poan vién tmg cir hodc dé cir tham gia ban chép hanh CDCS, ngoai viéc déap
ung céc tidu chuén chung, phai c6 trinh 6 chuyén mén, tay nghé vimg vang, cé tinh
than gitip d& ddng nghiép, 1a doan vién dang sinh hoat tai CBCS va déng doan phi
day du tir 01 ndm trd 1én; trudng hgp CDCS mdéi thanh lap phai trong s0 nhimg ngudi
dau tién ding ky tham gia cdng doan va déng doan phi day du.

- Péi v&i cén bd, nhan vién hoat ddng chuyén trach tai CDCS:

+ Ngudi g cir hodc dé cir tham gia ban chip hanh CDCS 1dn diu phai con
tudi cong tac di 01 nhi¢ém ky dai hgi CDCS tré 1én (tinh theo nhiém ky dai hoi
CDCS) ké tir thang dién ra dai hdi CDCS.

+ Trudng hop 1a chu tich CBCS ‘duong nhi¢m, néu khéng du tudi tai cir chure
danh chu tich CBCS, do céng doan cép trén xin y kién cép uy dong cap (néu co)
quyét dinh.

4. P6i v6i cac nghidp doan:
- Boan vién mg cir hodc dé cir tham gia ban chip hanh nghlep doan ngoai vige
dap u ing céc tiéu chuan chung, phai la ngudi c6 kinh nghiém gioi nghé nghiép, gin b6

véi nghé; c6 tinh than gitip d& déng nghiép; tim huyét, nhiét tinh, tir nguyén déng gép
cong strc trong viée van dong, tap hop doan két ngudi lao dong theo nghé.
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- La doan vién sinh hoat tai nghiép doan co s& va déng doan phi day du tir 01
nam trg 1én. Trudng hop nghi¢p doan co sé méi thanh 14p phéi trong s& nhiing
ngudi diu tién ding ky tham gia nghié€p doan va déng doan phi day du.

IV. Co cdu ban chip hanh cong doan cic cap:

1. Ban chép hanh céng doan céc cép cin c6 sb lu'cmg hop 1y, co cdu dam bao
tinh dai dle,n cua doan vién theo cac linh vuc, dia ban, de dap Ung viéc lanh dao,
trién khai t6 chirc thuc hién kip thoi nghi quyét cia céc cdp cong doan dén déng dao
doan vién, nguoi lao dong.

2. Cong tac chuén bj nhén sy thuc hién theo quy trinh dén chu, c6ng khai, ding
nguyén tic, nhung nhét thiét khong vi co cu ma lam giam chit lugng iy vién BCH.

3. Phén ddu BCH cong doan cap trén truc tlep co s& ¢6 3 dd tudi: dudi 40 tudi
khong dudi 10%, tir 40 dén dudi 50 tudi chiém 40-50%, con lai trén 50 tudi trd 1én;
bdo dam tinh ké thira, phét trién; phn déu ti 1 nit tham gia BCH dat khoang 30%.

Noi nao chua chuén bi nhan sy di co cdu theo quy dinh thi tién hanh bau cir
BCH véi s6 lugng it hon, so con lai s& b sung trong nhiém ky dat chi tiéu co cdu
theo quy dinh, nhung s6 lugng it hon khéng qua 10% tong s6 BCH.

4. V& tang sb luong ban chép hanh cong doan co sa:

4.1 Piéu kién ting sb lugng ban chép hanh c6ng doan co s

- Cong doan co s¢ doanh nghiép c6 tir 10.000 doan vién trd 1én, hodc c6 chi
nhanh, van phong dai dién, co s& san xuat kinh doanh, hoat dong trén dia ban nhiéu
tinh, thanh pho.

- Cong doan co s& cbd 6 nhu ciu thuc su can thiét phai tang thém s6 lugng ban
chép hanh cao hon quy dinh hi¢n hanh ctia Poan Chu tich Téng Lién doan (tai myc

9.2 Hudng dan s6 238/H-TP ngay 04/3/2014 quy dinh t6i da 19 UVBCH) dé nang
cao hiéu qua tb chirc thuc hién nhiém vu ciia CDCS.

4.2 Pinh mirc tang s6 lugng ban chép hanh cong doan co sd:

- Cong doan co s¢ doanh nghiép c¢6 10.000 doan vién tré 1én, néu hoat dong
chi trong dia ban thanh phd thi ban chép hanh cong doan co s& khong qué 21 dy
vién; néu hoat dong trén dia ban nhiéu tinh thanh phé thi c6 khéng qua 23 ty vién.

B. CONG TAC CHUAN BI NHAN SU BAN CHAP HANH
L. Thanh lap tiéu ban nhan sy:

1. Ban thuong vu (hodgc BCH & nhitng noi khong c6 ban thuong vu) cong
doan céc cép quyet dinh thanh l4p tiéu ban nhan sy dai hoi, do ddng chi chu tich truc
tiép lam trudng tiéu ban; phé tich va mot sb uy vién ban thuong vy (hodc BCH ¢
nhitng noi khong cé ban thuong vy) 1am thanh vién.

Tiéu ban nhan sy co nhi¢m vu gitp ban thuong vu hodc BCH duong nhiém
xdy dung phuong huéng ciu tao BCH khod mdi, quy trinh va ké hoach gidi thiéu
nhén sy; trién khai thuc hién quy trinh va ké hoach gi6i thiéu nhan su, lap danh séch

3
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nhén sy dy kién tham gia BCH kho4 méi; 1am viéc véi cdp uy, chinh quyén, co quan
chuyén mén, doan thé lién quan trong cong tic chuén bj nhén su.

2. X4y dung phuong hudng ciu tao BCH khoa méi, quy trinh va ké hoach
gidi thiéu nhan su.
- Trén co s& chuén bj cta tiéu ban nhan su, ban thudong vu (hodc BCH o

nhitng noi khong cé ban thudng vu) hop dé cho y kién vao phuong hudng ciu tao
BCH, quy trinh va ké hoach gi6i thiéu nhén sy.

- Hoi nghi BCH théng qua phuong huéng ciu tao BCH khoa méi, quy trinh
va ké hoach gi61 thiéu nhén su.

IL. Quy trinh gi6i thi¢u nhin sy ban chap hanh truée dai hoi:

1. Buée 1. Ban thuong vy (hode BCH ¢ nhung noi khong cd ban thuong vu)
triéu tdp hoi nghi gdm céc dong Chl ly vién BCH dé phd bién, quén triét chu truong
tién hanh dai hoi, phuong huéng ciu tao BCH khoa méi, ké hoach va quy trinh gidi
thiéu nhéan sy va Iay y kién gidi thiéu cua cdc uy vién BCH lan 1 (Mau sé 1L

- Gtri phiéu hoi ¥ klen kem theo danh sich BCH duong nhiém, dé nghj timg
uy vién BCH cho y kién vé cac van d& sau:

+ Nguyén vong ca nhan ty vién BCH ¢6 tiép tuc tham gia hay khong tham gia
BCH khoé méi (Iy do).

+ Pé xuét y kién ctia minh vé cac uy vién BCH dwong nhiém tiép tyc tham
gia, hogic khong tiép tuc tham gia BCH khoa méi.

- Gi6i thi€u nhén sy ngoai BCH duong nhiém tham gia BCH khod méi.

2. Buée 2. Lay y kién gi6i thidu cia cac cdp cong doan.

2.1. Cén ctr phucmg huéng cau tao BCH khoa méi, tidu ban nhan sir dur kién
phan bd sé luong, co cu nhan su gidi thiéu tham gia BCH, trinh ban thuong vu
(hodc BCH ¢ nhiing noi khong c6 ban ‘thuong vy) thdng qua va chi dao céc cap cong

doan tién hanh giéi thiéu nhan su. S8 lugng d& nghi gidi thiéu phai nhiéu hon sb
luong BCH méi 1a 10%.

2.2. T chirc hdi nghi cén bd chil chét tai cap cong doan ¢6 co chu dugc phén
bd dé 14y phiéu gi6i thidu nhan su.

- Timg cép cbng doan ¢ co chu /dugc phan bo t6 chirc hoi nghi cén bd chu
chdt (iy vién BCH; 4y ban kiém tra; cdp trudng, cap pho cdc don vi truc thuéc va
twong dwong) gidi thigu nguoi tham gia BCH. Péi véi CDCS, nghiép doan thanh
phéan hdi nghij cén b chii chét do BCH cong doan co sd, nghiép doan quyét dinh.

- Céc hoi nghj lay y kién gioi thiéu cua cép nao do ban thudng vu (nhimg noi
khéng c6 ban thudng vu thi dong chi chu tich) cong doan cap d6 triéu tap va chu tri.

- Nbi dung céc hdi nghi lay y kién:
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+ Quan triét muc dich, yéu cau, phuong hudng ciu tao BCH khoa m6i; huéng
dan ghi phiéu, bé phiéu giéi thidu; thao luén 1am rd céc vén dé lién quan dugce hdi
nghi dat ra.

+ Tung dong chi dugc hoi y kién Iya chon ngudi di tiéu chuén va didu kién,
phu hgp V6i co cu, tiéu biéu cho dia phuong, nganh, don vi dé gh1 vao phiéu theo
mau in sin. Sau d6 bd vao phong bi riéng dén kin, bo vao hom phiéu hodc giri tiéu
ban nhén sy theo huéng dan.

- Sau kh1 tdp hgp danh sach gidi thiéu, ban thudng vu cép triéu tap bao cdo
xin y kién cép uy dang clng cép va giri danh sach gidi thiéu chinh thirc vé tidu ban
nhan sy dai hdi cAp trén.

- Riéng hoi nghi can b co quan Lién doan Lao déng thanh phd, gxao cho Thu
truorng co quan va Ban Chip hanh CDCS co quan phdi hop chu tri. Dbi tuong iy
phiéu gidi thiéu tir chuyén v1en tré 1én. Céc phiéu gidi thiéu, bién ban hdi nghi dugc
bo vao phong bi, dan kin giri tiéu ban nhan sy dai héi.

- Chii y: Té chic hoi nghi ldy ¥ kién gi6i thiéu la chinh. Trudng hop céc ddi
tugng lay y kién lam v1ec & nhiéu dia phu'cmg, phén tan, khé t6 chirc hdi nghj thi ¢6 thé
gui cong vin noi 16 yéu cu, kém theo phxeu liy y kién dén tirng nguoi.

3. Buére 3. Tong hop két qua gidi thiéu:

- Tiéu ban nhén su tbng hop béo céo tinh hinh két qua gidi thi¢u nhén sy, lap
danh sach ngudi duge gidi thiéu tham gia BCH béo cdo ban thudng vu.

- T chirc th nghi ban thuong vy dé xem xét béo céo cua tiéu ban nhan sy
bo cdo két qua ldy y kién cac uy vién BCH, két qua gidi thiéu cua cac cép cong
doan; thao luan va thong qua danh sach ngum dugce gidi thleu dé béo cdo xin y kién
chi dao clia cdp ty, td chirc dang ddng cép, cong doan cép trén trude khi lay y kién
BCH lén 2.

4. Buérc 4. Léy y kién gidi thidu nhan sur trong ban chap hanh (Zdn 2).

Ban thu'O'ng vu (noi khong c6 ban thudng vy thi do dong chi chi tich) triéu tap
hoéi nghi BCH, d thyc hién céc cOng viéc:

4.1. Ban thudng vu bdo cdo danh sach va ly do céc uy vién BCH duong nhiém
tiép tuc tham gia hodc khéng tlep tuc tham gia khoa mdi, ket qua gidi thiéu cua uy
vién BCH va ciia t chirc céc cap céng doan va danh sach téng hop nhan sy duoc
gi6i thi¢u. P& nghj cac ty vién BCH lya chon ngudi tham gia BCH, ddng thoi gidi
thiéu ban thuong vy, chu tich, pho chu tich.

4.2. Can cir phuong hudng cau tao BCH khod téi, trén co s& danh sich nhén
su duge gidi thigu, timg uy vién BCH lyua chon, gidi thiéu (bang phiéu) ngudi tham
gia BCH, ban thudng vy, chu tich, phé chi tich (MAu s6 2).

Tiéu ban nhén sy thu phiéu, kiém phleu va bao cdo két qua véi hoi nghi. Can

clr so lu(mg du klen ciia BCH, nhimg ddng chi dat trén 50% (theo thir tu tir cao
xuéng thép) téng sb ty vién BCH duong nhiém gidi thiéu sé duge dua vao danh
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sach gidi thiéu voi dai th ‘Néu danh sach chua tip trung thi BCH pha1 tién hanh bo
phiéu lya chon tiép cho dén khi danh séch phit hop véi s6 lugng dy kién.

S. Sau khi c6 danh séch gidi thiéu chinh thic (BCH, ban thuong vu, chii tich,
Pho chi tich khod mdi), ban thudng vu tién hanh céc viéc:

- Bdo cdo cép 1y, t6 chirc dang ddng cép, cong doan cap trén cho y kién vé
nhan sy dé hoan chinh trude khi tién hanh dai hoi.

- Hoan chinh béo céo cdu tao BCH, béo céo chuén bi nhédn sy va danh sich
nhan su dé trinh ra dai hoi. Dong thoi hoan chinh hé so nhén sy dugce gioi thigu; xur
ly dirt diém don thu khidu nai, t6 cdo...; d chuin bi trinh dai hoi khi ¢é yéu cau.

6. Trong qué trinh chuén bi nhan sy BCH cling dong thoi chudn bj nhén su uy
ban kiém tra khéa méi (quy trinh gidi thigu nhdn sw tiy ban kiém tra nhu quy trinh
gidi thiéu nhdn sy BCH).

III. Cong tac nhan sy trong dai hji.

1. Ban chip hanh bao céo tai dai héi cac vin dé vé& nhan sy BCH khoé méi, gdm:

- Phuong hudng cu tao BCH (s6 legng, tiéu chudn, co cdu) dé dai hdi xem
xét, thong qua (Tuwu y: Dai héi chi thao lugn dé én BCH khda méi, con dé én ban
thuong vu do BCH phién thir nhat hop, thao lugn théng qua).

- Qua trinh chuén bi nhan sy BCH va danh sich nhan su do BCH duong

nhiém gidi thi¢u de dai hoi tham khéo (khdng doc danh sdch tai héi truomg ma
chuyén danh sdch vé cdc 16 théo lugn).

2. Pai hi thao ludn va tién hanh ung cu, dé cir BCH: Cin ctr phuong an céu
tao BCH khoa méi dugc dai hoi thong qua, tham khéo danh sich nhén sy do BCH
durcmg nhiém gi6i thiéu, Dai hdi tién hanh dé cir, tmg cir va thao luan, thdng nhét danh
sach dé cir, tmg ci.

3. Poan Chu tich dai hc;n tong hgp danh sach nhitng nguo'l ing ctr, va duge de
cu: vao BCH dé Pai hji biéu quyet théng qua danh sich bau clr (danh sdch bau cir
xép theo thir tw bang chit cdi tiéng Viét va phai nhiéu hon sé leong dwoe bau it nhdt
10%). Sau d6 dai hoi bAu BCH khoéa méi.

4. Sau khi dai hoi biu dugc BCH khéa mdi, BCH hop phién thir nhét (trong
thoi gian dai hji) dé thao luan dé 4n ban thuong vy, sé lugng pho cht tich va dy ban
kiém tra, BCH tién hanh bau ban thudng vu, chu tich, céc pho chu tich va uy ban
kiém tra, chii nhiém 1y ban kiém tra.

5. Viéc t6 chitc bau BCH, ban thub’ng vu, chu tich, phé chu tich, iy ban kiém
tra, chi nhiém va pho chi nhiém ty ban kiém tra thuc hién theo quy dinh cua Diéu
1€ Cong doan Viét Nam khoa XI.

IV. Cong tac nhan s sau dai hoi:

1. Ban thuong vu cong doan khéa méi thyc hién quyét dmh phéan céng nhiém
vu cho 1ty vién BCH theo d 4n nhan su trudc va trong qué trinh t chirc dai hoi.
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2. Trudng hop nhan sy dugc chuin bi cho céc chitc danh chu chét (Chii tich,
pho chu tich) khong trung cir BCH hoac ban thudng vu thi ban thuong vu dé xuét
nhén sw khdc va béo céo xin y kién cép iy dang cling cdp va cong doan cap trén xem
xét quyét dinh.

V. T6 chirc dai hdi diém:
Dé c6 co s& rat kinh nghiém kip thoi trong qué trinh chi dao va huéng dan dai

héi cong doan cac cip, Ban Thudng vu LDLPD thanh phd huéng din céng téc chuin
bi va td chirc dai hoi diém nhu sau:

1. Thi diém cong tac chuin bi nhén sy va biu cir ban chiip hanh CDCS:

Céac don vi dugc chon dai hoi diém tién hanh chi dao tir 01 dén 02 CDCS tb
chire thi diém cdng tic chuan bi nhan su va bau cir BCH khéa méi, nhu sau:

- Cong tac chuén bi nhan su ban chép hanh CBCS duogc tién hanh cong khai
tir bude 14y y kién gidi thiéu ciia dodn vién & cac td cong doan trd 1én. La 01 khau
trong cac budc xay dung dé an ban chip hanh CDCS, lam co s& dé lra chon nhing
doan vién dugc gidi thiéu tin nhiém cao tham gia nhén sy ban chap hanh CDCS.

- Co céu ban chép hanh CDCS, ngoai cac tiéu chuin chung, phai xudt phat tir
nhu cau dai dién doan vién va ngudi lao dong theo khu vure, don vi, bo phan san xuét
kinh doanh ciia doanh nghiép.

- Cin cir co chu sb lugng ban chdp hanh CDCS da dugc cong doan cép trén
phe duyét, ban chip hanh CPCS khéa duong nhiém xdc dinh co céu dai dién dé du
kién phan bd theo khu vure, don vi, bd phén san xuat, 1am cin ct liy y kién doan
vién gidi thigu nhén sy tham gia BCH.

- Sau khi tdp hop danh sich gi6i thiéu nhén sy, BCH khoéa duong nhiém Iya
chon nhitng ngucn dat ty 1€ glm thiéu cao, lam co s& dé doan chu tich dai héi CDCS
trinh xin y kién dai hoi va quyét dinh viéc cho rut hoZc khéng cho rut khéi danh séch
bau cir, nhung phal c6 s dur it nhit 10% so véi sb luong BCH dugc duyét va dugc
dai hoi biéu quyét thong qua.

2. Viée bau truc tlep chu tich CDCS ap dung theo phu'o'ng phap méi: Do
dai biéu dy dai hoi true tlep lya chon nhan su sau khi ¢ két qua bau cir ban chap hanh
CDCS. Doan chu tich dai hoi to chirc 1y phiéu gidi thidu ciia céc dai bidu du dai hoi
vé nhén sy chi tich CDCS trong BCH khéa mdi, 1am co s¢ @ Iya chon tir 01 dén 02
nguoi co ty 1€ gidi tlneu cao vao danh sich biéu quyét dé bau chu tich CPCS. Két qua
tring cir1a ngudi c6 sb phiéu biu cao hon, nhung phai dat trén 50% phiéu bau.

3. Chi dinh dom vi t6 chirc dai hdi didm va thi didm biu truc tiép chi tich
cong doan co sé tai dai hoi
- Chi dinh Céng doan Vién chirc thanh pho LDLD quén Son Tra va CbCs

Céng ty Cb phin Mbi trudong Do thi Pa Néng td chire dai hoi diém cip trén truc tiép
co s& va CDCS thuéc LPLP thanh phé.
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- Céng doan cac Khu cong nghlep va Ché xuét Pa Ning, Cong doan nganh
Y té va LBLD quéan Hai Chau thi diém lya chon va chi dinh tu' 01 dén 02 CBDCS (la
don vi doanh nghiép ngoai khu vuc nha nuée) bau cir truc tlep chu tich CDCS tai
dai hoi.

- Pon vi dugc chi dinh dai hdi diém phai trién khai to chirc dai hoi cong doan
cac cap scrm hon 01 quy va két thuc truéce 01 quy so véi tién do chung ciing cép theo
Ké hoach sé 62/KH- LBLD ngdy 22/12/2016 vé t6 chirc dai hdi cong doan céc cap
tién t&i Pai héi XVI Cong doan thanh phd Pa Ning, nhiém ky 2018-2023.

- Két thuc dai hoi diém & timg cép, LDLD thanh phé va cong doan cap trén
tryc tiép co s& duge chi dinh té chirc dai hoi diém tién hanh rit kinh nghiém dé nhan
rong trong toan hé théng.

C.TO CHUC THUC HIEN

- Ban chip hanh, ban thudng vu cac cong doan cép trén trirc tiép co s&, CDCS
tryc thuge LDLD thanh pho can cir Hu'ong din dé chi dao, va tién hanh cong tac nhan
su trong qué trinh dai hoi cong doan céc cip theo ké hoach ciia LDLD thanh phé.

- Viéc td chic céc hoat dong thi diém trong dai hoi va td chic dai ho6i diém
phai duoc thyuc hién cong khai va quan triét nhit quan dén céc don vi duoc lua chon
theo chu truong chung cua Ban Thuong vu LDLD thanh phd; dam bao dai hdi cong
doan cic cap dat chat luong, hiéu qua, tiét kiém va thiét thyuc, tranh phd truong, hinh
thirc, lang phi.

- Giao cho Ban T4 chirc chi tri, phdi hop v6i Vin phong LDLP thanh phé va
céc ban c6 lién quan tham muu, theo ddi, d6n ddc, kiém tra viéc thyc hién huéng dén
nay, dong thoi téng hop, béo céo kip thoi két qua véi Ban Thudéng vu LDLD thanh
phé dé rit kinh nghiém chi dao.

- Qua trinh thyuc hién cé vucmg maéc, d& nghi cac don vi phan anh kip thoi vé
LDLD thanh phd (qua Ban T chirc) dé trinh Thuong tryc LDLD thanh phd xem
xét, giai quyét./.

Noi nhén TM. BAN THUONG VU

- Doan Chu tich TLD (Béo céo);

- Ban T4 chirc Thanh uy;

- Ban Dén vén Thanh uy;

- Vén phong Thanh uy;

- Uy vién BCH- LBLP TP;

- LDLD quén, huyén, CDN va tuong duong;
- CDCS truc thuc LPLD TP;

- Lwu ToC, VT. Lirong Nguyén Minh Triét
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Cin ¢ vao tiéu chuan, co cau cia BCH kh6a méi, xin dong chi cho y kién vé

- A A
cac van de sau:
- Dé xuat y kién ctia minh vé cac uy vién BCH duong nhiém tiép tuc tham

gia BCH khoa mdi.
- Gi6i thiéu ngudn nhén sy tham gia BCH khéa méi.

Sé
T
pr
7R Y Y

Tiép tuc
tham gia
BCH khoa

gia BCH khoa moi, nhiém ky ......

S6 " Ngay, thang, ; P
x v i
s I 1 v
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Ghi chii: Trong danh séch ban chip hanh duong nhiém dbng chi cho y kién:

- Néu ddng y gidi thiéu tiép tuc tham gia BCH khéa méi thi ddnh ddu X vao cét 56 5.
- Néu khong dong y gidi thi¢u tiép tuc tham gia BCH khéa méi thi danh dau X vao cjt so 6.
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TONG LIEN POAN LAO DPONG VIETNAM ~ CONG HOA XA HQI CHU NGHIA VIET NAM

LIEN DPOAN LAO PONG TP. DA NANG Pégc lap - Ty do - Hanh phiic
S6: ©3/HD-LPLD Pa Néng, ngay 2,9 thang 02 ndam 2017
HUONG DAN

Cong tic nhin sy ban chip hanh tai dai hi cong doan cic cip
tién toi Pai hoi Cong doan thanh phé lan thir XVI, nhiém ky 2018-2023

Cin cr Huéng din sé 134/HD-TLD ngay 07/02/2017 cia Poan Chu tich
Tdng Lién doan Lao ddng Viét Nam hudéng dén cong téc nhan su Ban chp hanh tai
dai hoi cong doan céc cap tién téi Pai hoi XII Cong doan Viét Nam nhiém ky 2018-
2023; Huéng din sé 132/HD-TLD ngay 07/02/2017 cia Poan Chu tich Téng Lién
doan Lao dong Viét Nam huéng din mét sé ndi dung thue hién K& hoach sb 52/KH-
TLD ngay 28/11/2016 v& té chirc dai hdi cong doan céc cép tién téi Pai hdi XII
Cong doan Viét Nam va Ké hoach s6 62/KH- LDLD ngay 22/12/2016 cia Ban
Thudmg vu Lién doan Lao dong (LDLD) thanh phd vé viéc té chirc dai hdi cong
doan cac cép tién téi Pai hdi Cong doan thanh phé 13n thtr XVI, Ban Thuong vu
LDLD thanh ph6 huéng dan cong tac nhan sy ban chdp hanh (BCH) tai dai hoi cong
doan céc cip nhur sau:

A. YEU CAU XAY DUNG BAN CHAP HANH VA TIEU CHUAN, PIEU
KIEN, CO CAU BAN CHAP HANH

I. Yéu ciu xiy dung ban chap hanh:

1. Ban chép hanh cong doan do dai hoi bau ra phai dép tmg yéu cau c6 ban
linh dai dién, bao vé quyén va lgi ich hop phap, chinh dang cua doan vién, cong
nhén, vién chirc, lao dong.

2. Xay dung BCH cong doan phai iy chit lugng, tiéu chuén 14 chinh; cé sé
lugng va co cdu hop 1y, bao dam sy lanh dao toan dién & cac cap, cac dja ban va linh
vuc hoat dong cong doan.

3. C4u tao BCH cén két hqp hai hoa gitra 3 d6 tudi, co cau phai trén co s& bao
dam tiéu chudn. Nhu'ng noi can co cdu Uy vién BCH, nhung khong Iua chon dugce
ngudi c6 du tidu chuan, diéu kién thi khéng go ép gidi thiéu nguoi tham gia BCH.

4. Viéc gidi thi¢u nhan sy phai dam bao dan chu, cong khai, ding quy trinh,
quy dinh ctia Diéu 1¢ Céng doan Viét Nam, huéng dan ctia Poan Chi tich Tong Lién
doan Lao dong Viét Nam.

IL. Tiéu chuin chung ciia iy vién ban chip hanh:

1. C6 ban linh chinh trj viing vang; nhiét tinh, tdm huyét v6i su nghiép xay
ding té chirc cong doan; trudng thanh tir thyc tién phong trao coéng nhan va hoat
dong cong doan; cé tinh than dbi méi, ddm nghi, dam lam, dam chiu trach nhiém, cé
uy tin, c6 phuong phap hoat dong va kha ning doan két tap hop duogc dong dao doan




