TRUONG DAI HQC DUY TAN
TRUONG NGOAI NGU - XHNV
KHOA TIENG TRUNG

M

c—-0
S 0t B 4 OF 3 i

NHAT KY THUC TAP

CHUYEN NGANH: ..o oo e e,

Pa Ning, thang... nim...



CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

QUY PINH THUC TAP CUA SINH VIEN KHOA TIENG
TRUNGTRUONG PAI HQC DUY TAN

1. POI VOI KHOA TIENG TRUNG — TRUONG PAI HQC DUY TAN

a.

Truong va Khoa Tiéng Trung truc tiép t6 chirc cho sinh vién va giang vién
di thuc tap tai Doanh nghiép theo chuong trinh dao tao.

Khoa Tiéng Trung cung cip gidy Gi6i thiéu thuc tdp va Phiéu tiép nhan
sinhvién thyc tap cho sinh vién du tham du thuc tap tét nghiép cudi khoa.
Khoa Tiéng Trung bé tri giang vién huéng dan cho sinh vién theo dung quy
dinh.

Giang vién hudng dan c6 trach nhiém phdi hop véi Doanh nghiép dé
quan lychuong trinh thyuc tap nay.

Cung cap ndi dung mau nhan xét/ danh gia thai do va két qua thuc tap cua
sinh vién cho Doanh nghiép.

2. POI VOI DOANH NGHIEP

a.

Ti€p nhan va tao di€u kién cho sinh vién va gidng vién Khoa Tiéng Trung dén

thuc tap tai Doanh nghiép.

Tao diéu kién cho sinh vién thuc tap nhu mot nhan vién cua Doanh nghiép.
Nghia 14 thoi gian 1am viéc 8 gid/ngay, 5 ngay/tuan. Thoi gian thuc tap cua
sinh vién 13 6-8 tuén.

Hudng dan nghiép vu va cung cip tai liéu co lién quan dén dé tai sinh vién
dang nghién ctru nham gitp sinh vién hoan thanh dé tai thuc tip trong thoi
gian thuc tap tai Doanh nghiép.

Chuyén vién ctia Doanh nghiép trao d6i kinh nghiém nghiép vu véi sinh vién
va giang vién nham nang cao chit lugng thuc hanh tai don vi.

Linh vuc/ vi tri thuc tap phai duoc sy dong ¥ cta dai dién truong Pai hoc Duy
Tan va dai dién Doanh nghiép dé dat duoc nhitng muc tiéu chung ctia chuong
trinh thuctap.

Giai thich quy dinh, thu tuc, van hda Doanh nghiép, tao diéu kién cho phép sinh
viénthuc tip ludn chuyén giita cac bo phan, vi tri khac nhau tong qua trinh
thuc tap tai Doanh nghiép.
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g. Cho phép sinh vién nghi dé béo céo/ trao doi véi giang vién huéng dan khi can
thiét.

h. Cép ban danh gi&/ nhan xét cho sinh vién sau khi hoan thanh chuong trinh
thuc taptheo mau dinh kém.

. TRACH NHIEM CUA SINH VIEN THUC TAP

Sinh vién phai dam bao thoi gian thuc tip va chip hanh quy dinh cia Doanh
nghié¢p thuc tap.

. Sau khi c6 danh sach giang vién huéng dan, sinh vién phai lién hé véi Giang vién
huéngdan dé théng nhit quy trinh va cac chi dan can thiét. Sinh vién phai thuc
hién dé tai doGiang vién huéng dan da thong nhit. Dé cwong chuyén dé thuc tap
t6t nghiép phai dugcGiang vién hudng din phé duyét. Sinh vién phai thuong
xuyén thong bao tién do thuc hién dé tai voi Giang vién huéng dan.

Thuc hién nghiém tic quy dinh va tién do6 thyuc hién d¢é tai thuc tap ciia Khoa.

. Céc sinh vién thuc tap trong cing mot Doanh nghiép khong duoc 1am tring dé tai.
. Néu sinh vién vi pham cac quy dinh ké trén s& khong dugce cong nhan két qua

thuc tap tot nghiép.



KE HOACH THUC TAP TOT NGHIEP

(Sinh vién hoan thanh bang nay khi bit diu di thuc tip)

STT NOI DUNG THU'C HIEN BAT PAU | KET THUC | GHI CHU
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Mid-Internship Trainee Evaluation Form/ Phiéu ddnh gia Thuee tdp sinh

DepartMeNt/ B PRGN ...coccveieiceece ettt ettt
Date] NOAY:  ooiiieiii ettt et e e aeere e aeanraereans

Performance/ im I;lg\?gmnt Average | Good | Excellnt | Remark
Niing lire b Pat yeu céu | Tét | Xudtsdc | Ghichd

Can cdi thién

Attendance: consistently
arrive at workplace as

1 | per schedule 1 2 3 4
Di lam dung gio va thoi
gian theo lich

Appearance: Maintain
appropirate dress,

2 | uniform and hygine 1 2 3 4
Giir ngoai hinh gon
gang, sach sé

General Attitude:
Enthusiasm towards jobs
Théi dg doi véi cong
viéc

Receptiveness to
criticism

4 | Kha nang don nhdn 1 2 3 4
nhitng gop y voi tinh xdy
dung

Self management and
Intergrity: Initiative,
work independently,
5 | responsibly 1 2 3 4
Kha nang lam viéc doc
lap, tw giac va chinh
truee trong cong viéc

Teamwork: Able to
communicate and

6 | collaborate with co- 1 2 3 4
workers

Kha nang lam viéc nhom

Thinking and Problem
Solving: Generate new
ideas, identify problems
7 | and devise solutions 1 2 3 4
Kha nang tw duy, phan
tich vén dé va dua ra
giai phap
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Quality of Work: Ability
to work effectively and
fulfillment of duties
Chdt lwong cong viéc:
Kha nang lam viéc hiéu
qua va chuyén nghiép

Learning ability: Ability
to learn regarding job
knowledge or

9 | understand assigned task
Kha néng hoc tdp kién
thire moi lién quan cong
viéc

Supervisor Comments/ Nhdn xét cua quan ly

Strengths/ Uu diém

Improvements/ Cén cdi thi¢n

Supervisor/ Date
Quan ly/ Ngay

Department Head/ Date
Truong Bo phdn/ Ngay

Training Manager/ Date
Truong Dao tao/ Ngay




